Split Data Into Columns

You wanted to replace the hyphens for a column.
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Highlight all of your cells with the data.

1. Select the topmost cell in the column, e.g. A1
2. Hold CTRL+SHIFT and then press down arrow.
3. Click Data tab > Text To Columns
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1 |XyZ-27813 XYz 27813
2 |XvZ-83149 xyz 83149
3 |X¥Z-15109
4 |XYZ-74690
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4. On the Text To Columns window, select Delimited, click Next



Convert Tet t Columng Wizard - Step 1ot 7 b’S

The Text Wizard has dotermined that your ciata iz Delimied.
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5. Choose "other" for type of delimiter and type the minus sign (-)

Convert Text to Columns Wizard - Step 2 of 3
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This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.

Delimiters

Orab
[ semicolon [] Treat consecutive delimiters as one

[ comma :
Text gualifier: | " v
[ space

other:

Data preview

cance = o

Caonvert Text to Columns Wizard - Step 3 of 3

This screen lets you select each column and set the Data Format.

Column data format

@ General
'‘General' converts numeric values to numbers, date values to dates, and all
O Text remaining values to text.

(O Date: | DMy e Advanced...
O Do not import column (skig)

Destination: | =$D3%4
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Click Finish
Done!



